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ITono:keHMe 0 3a1LIMTE MNEPCOHAJTBHBIX JAHHBIX paﬁoTHI/IKOB

. O01Me moJ1oKeHus

1.1. Hacrosmee Ilomoxenue mo oOpabOTKe MepCOHAIBHBIX MaHHBIX (manee - I[lomoxkenme) 3A0
«Yebokcapckuit anekrpoamnmapary (manee - OpraHm3anus) pa3padOTaHO B COOTBETCTBHH C TpYIOBBIM
kozekcoM Poccuiickoit ®enepaunu, Konctutymuen Poccuiickoit ®Depeparuu, ['pakJaHCKUM KOJEKCOM
Poccuiickoit ®@eneparnun, DexepanbHbiM 3aKkoHOM «O0 MHPOpPMALUU, UHPOPMALMOHHBIX TEXHOJOTHSIX H O
3anTe HMHGopMmanuny, PenepalbHbIM 3aKOHOM «O MEpCOHAJIbHBIX HaHHBIX», lIpaBUllaMU BHYTpEHHErO
TPYZIOBOTO pacnopsiaka OpraHu3aiui.

1.2. Iens pazpabotku IlomoxkeHus - ompeneieHue Mopsjka 0OpaOOTKH TEPCOHATBHBIX JaHHBIX
pabotHrkoB OpraHuzany ¥ WHBIX CYOBEKTOB IMEPCOHAJBHBIX JaHHBIX, IMEPCOHAIBHBIC TAaHHBIE KOTOPHIX
nojjexxar o0paboTke, HA OCHOBAaHUM MOJHOMOYMI Omeparopa; oOecleyeHHe 3allUThl MpaB U CBOOOJ
YeNloBeKa M rpaKJAaHuHa, B T.4. paboTHHKa OpraHu3auu, mpu 00padoTKe ero MepCOHAIBHBIX TaHHBIX, B TOM
YHClie 3alllUThl TMpaB Ha HEMPUKOCHOBEHHOCTh YACTHOM KHU3HHU, JHUYHYIO U CEMEHHYI0 TailHy, a TaKxke
YCTaHOBJIEHHE OTBETCTBEHHOCTU JODKHOCTHBIX JIMI, MMEIOIIMX JOCTYIl K IEPCOHAJbHBIM JaHHBIM, 32
HEBBIMOIHEHHE TPEOOBAaHUI HOPM, PETYIUPYIOIIUX 00paOdOTKY U 3aIIUTY MEPCOHATBHBIX TaHHBIX.

1.3. Ilopsinok BBoAA B nelicTBre 1 u3MeHeHus [lonoxenus.

1.3.1. Hacrosiuee IlonoxkeHue BcTymaeT B CHIy C MOMEHTAa €ro YTBEPKICHHS T'€HEPaIbHBIM
nupekTopoM OpraHuzanuu U 1eUCTBYET OECCPOUHO, /10 3aMEHbI €ro HOBbIM [looxkeHuem.

1.3.2. Bce uzmeHnenus B [lonoxkenue BHOCATCSA IPUKA30M.

1.4. Bce pabotHuku OpraHu3anyyd JOJDKHBI OBITh O3HAKOMJIEHBI ¢ HactosuuM [lojokeHuem Mo
POCIINCE.

1.5. Pexxum KOHq)HILGHHHaJII)HOCTI/I MNEPCOHANIBHBIX JAHHBIX CHUMACTCA B ClIydadX HX 00e3MMYnuBaHusI U
M0 HUCTEYEHUH 75 JIeT CpOKa HX XPAHCHUSA, WX HNPOJJICBACTCA HAa OCHOBAHUH 3aKIIIOYCHUA 3KCH€pTHOfI
KOMUCCHH OpFaHI/ISaIII/II/I, €CJIM MHOC HEC OMMPEACIICHO 3aKOHOM.

1. OcHOBHBIE IOHSITHS 1 COCTAB NEePCOHATBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. Hna ueneit Hacrosimero IlomokeHuss HCHONB3YIOTCA —CIEAYIOIIME OCHOBHBIE TTOHSATHUS
(Denepanbhbli 3akoH 0T 27 utonst 2006 1. Ne 152-d3 «O nmepcoHaNbHBIX JaHHBIX»: TaBa 1, cT. 3.):

- NEPCOHAJIBHBIC IOaHHBIC pa6OTHI/IKa - nmo0as I/IH(bepMaI_[I/IH, OTHOCAIIAACA K OHNPCACICHHOMY WA
OonpeaAcsiIcMOMY Ha OCHOBAHUU TaKkok I/IH(I)OpMaI_[I/II/I pa6OTHI/IKy, B TOM 4YHUCJIC €TI0 (I)aMI/IJ'II/IH, nMs, OTYCCTBO,
roa, Mecdl, Jdara W MECTO POXIACHUA, aapecC, CeMefIHOC, CONHMAJIBHOC, HUMYIICCTBCHHOC II0JIOKCHHC,
O6pa3OBaHI/Ie, HpO(l)CCCI/I}I, A0XO0ObI, Apyrasa I/IH(bOpMaLII/ISI, HCO6XOI(I/IM3.$I pa60T0naTemo B CBA3H C TPYAOBBIMU
OTHOIICHHUAMMU,

- 00paboTKa MepCOHaNbHBIX JAHHBIX - COOp, CHUCTEMATH3alus, HAKOIUIEHWE, XpaHEHUE, yYTOYHEHHE
(oOHOBIIEHHE, M3MEHEHHE), MCIOJIb30BaHUE, PACIPOCTpaHEHHE (B TOM YHCIE Tepenadya), o0e3InYHUBaHHE,
OJIOKMpOBaHKE, YHUUITOKEHHE MMEPCOHATBHBIX TAHHBIX paOOTHUKOB OpraHu3aiuu;



- KOH(UIEHIMAILHOCTh TMEPCOHANBHBIX JaHHBIX - 00s3aTeNbHOE I COONIOACHHUS HA3HAYEHHOTO
OTBETCTBEHHOTO JIUIIA, TMOJYYHBIIETO JOCTYNl K IEPCOHATbHBIM JIaHHBIM PAa0OTHUKOB, TpeOOBaHUE HE
JOTIYCKaTh UX pacnpocTpaHeHusi 0e3 corjacusi pabOTHUKA WIM HHOTO 3aKOHHOT'O OCHOBAHUS;

- pacmpocTpaHeHHEe MEPCOHANBHBIX TaHHBIX - JIEHCTBUS, HAMpABICHHBIC Ha Tepeaady MepCOHATbHBIX
JAaHHBIX PAOOTHUKOB ONPEICIICHHOMY KpyTYy JIHII (TIepeava MepcoHalbHBIX JTAaHHBIX ) WJIK Ha O3HAKOMJICHHE C
MEPCOHATBHBIMU JTAaHHBIMH HEOTPAHUYCHHOTO Kpyra JIMIl, B TOM 4HCIE OOHApOJOBAaHUE IMEPCOHATHHBIX
JMaHHBIX paOOTHUKOB B CPEJICTBAX MacCOBOW WHGOpMAIMH, pa3MelIeHHe B  HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETAX WJIH MPEIOCTABICHUE OCTyNMa K TEPCOHATBHBIM JIAHHBIM DPaOOTHUKOB
KaKHUM-JIHOO UHBIM CIIOCOOOM;

- HCIIOJIb30BaHUE IIEPCOHAIBHBIX JAHHBIX - JEWCTBUS (OIEpaluu) C MEPCOHATBHBIMU JIAHHBIMU,
CoBepUIacMble JOJDKHOCTHBIM JMIOM OpraHuzanuy B LENSAX IPUHATUS PEIICHUN WM COBEPLICHHS HHBIX
NeMCTBUH, MOPOXKIAIOMNX IOPUANYECKHE MOCIEICTBUS B OTHOLICHHHM PAOOTHUKOB JIMOO HMHBIM 00pa3zoM
3aTparuBaroIMX UX IpaBa U CBOOO/IbI UJIH ITpaBa U CBOOOIBI APYIUX JIUII;

- OJIOKMpOBaHME TICPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpEKpalleHne cOopa, CHCTEeMaTH3alluH,
HAKOIUICHHS, HCIIOJIb30BAHUS, PACIPOCTPAHEHHS IEPCOHAIBHBIX IAaHHBIX PAaOOTHUKOB, B TOM YHCIE HX
nepeiauu;

- YHUYTOXCHUC IICPCOHAJIBHBIX JAHHBIX - HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX HEBO3MOXKXHO BOCCTAaHOBUTH
COACPIKAaHNUEC NICPCOHAIIBHBIX JAHHBIX B PIH(i)OpMaIIHOHHOfI CUCTCMC NICPCOHAJIBHBIX NJAaHHBIX pa6OTHI/IKOB NI
B PC3YJIbTATC KOTOPBIX YHUUTOXKAIOTCA MATCPUATIbHBIC HOCUTCIIN IIEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB;

- 00e3IMYMBaHKE NEPCOHANIBHBIX NAHHBIX - ﬂCﬁCTBHﬂ, B PC3YJIbTATC KOTOPBIX HEBO3MOXKHO OIIPECACIIUTD
MNPUHAIICIKHOCTD ICPCOHAIIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIEeIOCTYIHbIE MEPCOHATIBHBIC JAaHHBIC - IEPCOHAIBHBIE JTAHHBIE, TOCTYIl HEOTPAaHUYCHHOTO Kpyra
JUI] K KOTOPBIM IPEIOCTaBIEH C corjiacusi pabOTHUKA MM Ha KOTOpbIe B COOTBETCTBUU C (efepaibHbIMU
3aKOHAMH HE pacripocTpaHseTcs TpeboBaHrEe COOMOACHNS KOH(PHUICHIINATHHOCTH.

- uH(opmanus - cBeieHHs (COOOIIEeHNs, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPECTABICHHUS.

®enepanbHblil 3akoH oT 27.07.2006 Nel149-D3 «O6 unpopMainu, nHGOPMAITMOHHBIX TEXHOJIOTHUAX U O
3anmTe HHPOpPMaLUn», CT. 2.

- JOKyMEHTUpOBaHHas HH@opmanus - 3adUKCUpOBaHHAsT HA MAaTEpPUAJBLHOM HOCUTEIE IIyTeM
JOKYMEHTHPOBaHU MHPOPMALIUS ¢ pEKBU3UTAMHU, O3BOJISIFOILMMHE OTIPENIENIUTh TaKyt0 HHPOPMALIUIO UIIH ee
MaTepHaIbHbIA HOCUTEIb.

2.2. B cocrtaB nepcoHalbHbIX JaHHBIX paOOTHUKOB OpraHu3aluu BXOIAT JIOKYMEHTHI, COAEpIKallue
MH(OpPMALIMI0 O MAacCHOPTHBIX JaHHBIX, OOpa30BaHMWU, OTHOUIEHMM K BOMHCKON OOS3aHHOCTH, CEMEWHOM
MOJIOKEHUHU, MECTE KUTEIbCTBA, COCTOSHUU 3/10POBbs, @ TAKXKE O MPEABLAYILUX MECTaX X pabOTHI.

2.3. KoMIuiekc JOKYMEHTOB, COINPOBOXAAIOMIMNA mporecc O(opmiIeHUs TPYAOBBIX OTHOIICHUN
paboTHuka B Opranuzaiuy MpH ero npueme, nepeBojie U yBOJIbHEHUH.

2.3.1. Undopmarus, npencrapisemas paOOTHUKOM IPU TMOCTYIUIEHUH Ha padoty B OpraHuzaimio,
JOJKHA UMETh JOKYMEHTalbHyIo dopMmy. [Ipu 3akmoueHrn TpyJOBOIO JOTOBOPA B COOTBETCTBHH CO CT. 65
TpynoBoro xoaekca Poccutickoit deneparuiu 1110, MoCcTynarIiee Ha paboTy, MpeabsIBIsSeT pad0TONATEIIO:

- MacIopT U HHOM AOKYMCHT, y,[[OCTOBGpSIIOH_II/Iﬁ JINYHOCTD,

- TPYJOBYIO KHIDKKY, 32 UCKJIIIOUEHHEM CIy4aeB, KOrja TPYJOBOW JOTOBOP 3aKJIIOYAEeTCs BIIEPBbIE WU
pabOTHUK TOCTymaeT Ha paboTy Ha YCIOBHSIX COBMECTUTENIbCTBA, JMOO TpyaoBas KHUXKKA y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOil I IO JPYTMM NMPUUYUHAM;



- CTPaxOBOC CBUACTCIBLCTBO IrOCYAapCTBCHHOTO ICHCUOHHOTO CTPaXOBAaHUA;
- DOKYMCHTBI BOMHCKOI'O YUCTa - JJId BOEHHOOOS3aHHBIX U JIa1, IMOJIC)KAIIUX BOUHCKOMY YUCTY,

- TOKYMEHT 00 00pa30BaHuH, O KBATU(PHUKAINY WA HATHYUH CIICIIMATBHBIX 3HAHHUH - TIPH MOCTYIUICHUH
Ha paboTy, TPEOYIONIYIO CIIEIUATBHBIX 3HAHUN W CIICITUAITBHON MOATOTOBKH;

- cBuieTenbeTBO 0 mpucBoennn MHH (mipu ero Hannuuu y paboTHHKA).

B 3akoHOaTENFHO ONMPEIEICHHBIX CIIydasX MOKET MPeAyCMaTPUBAThCA HEOOXO0AUMOCTh MPEIbSIBICHHS
IIPY 3aKJIFOYEHUH TPYIOBOIO JOTOBOPA JOIOJIHUTEIBHBIX JOKYMEHTOB.

2.3.2. Tlpu odopmienun pabotHuka B OpraHuszanuio pabOTHHUKOM OTIeNa KaJapoB 3aIOJHSIETCS
yaudunupoBannas ¢opma T-2 «JIluuHas kapToyka paOOTHHKA», B KOTOPOW OTPAKAIOTCS CIICAYIOIIHE
aHKETHbIC U Ouorpaduueckre JaHHble padOTHUKA!

- oomuue ceenenus (D.M.0. paboTHHKA, 1aTa POKICHUS, MECTO POXKICHHUS, TPAXKIAHCTBO, 00pa30BaHuE,
npodeccusi, cTaxx paboThl, COCTOSIHUE B Opake, MaclOPTHBIC JaHHEIC);

- CBE/ICHUS O BOMHCKOM YYETe;

- JaHHBIE O MpUEeMe Ha paboTy;

B nanpHeiiem B TMUHYIO KAPTOUKY BHOCSATCS:

- CBEJICHUS O [IEPEeBOJIaX Ha APYTyIo padoTy;

- CBeZIeHUs 00 aTTecTaluy;

- CBEJICHHUS O MTOBBIIICHUH KB (UKL,

- CBeZICHHUs O MPO(ECCHOHATILHOM MEePENOATr0TOBKE;

- CBEJIeHUs O Harpajax (IOOIIPEHUsX ), IOYETHBIX 3BAaHUSX;
- CBeZIeHUs 00 OTIyCKax;

- CBEJICHUS O COLMABHBIX TapaHTHUIX;

- CBEJICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otnene kanmpoB OpraHuzalvy CO3JAIOTCS M XPAHATCS CJIEAYIOLIME TPYNIbl JTOKYMEHTOB,
coJiep Kallie JaHHble 0 pabOTHUKAX B €JMHUYHOM HJIM CBOJAHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, COJep:Kallie IepCOHaJIbHbIe JAaHHbIE PAOOTHUKOB (KOMIUIEKCHl JOKYMEHTOB,
COIIPOBOKIAIOIIME TpoLecc O(QOpPMIICHUS TPYAOBBIX OTHOIIEHUH Ipu mHpuemMe Ha paboTy, INepeBoje,
YBOJIBHEHUH; KOMIUIEKC MaTepHAJIOB MO AHKETHPOBAHHUIO, TECTUPOBAHHIO; MPOBEICHUIO COOECEOBaHUMN C
KaHJMJIaTOM Ha JIOJKHOCTh; MOJIMHHUKY U KOIMU IPUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE JieJla U TPYI0BbIE
KHIDKKH paOOTHHKOB; Jela, COJep Kalllie OCHOBAHUS K MPHKA3y MO JMYHOMY COCTaBy; JeJia, COJIEpIKallne
MaTepHaibl aTTeCTallud pPaOOTHUKOB; CIY)KEOHBIX paccleOBaHMM; CIpaBOYHO-UH(POPMALMOHHBIM OaHK
JaHHBIX II0 IIE€pPCOHAITY (KapTOTeKI/I, )KypHaJ'II)I); NOJJIMHHUKHN W KOIIMKW OTYCTHBIX, AHAJIUTHYCCKUX U
CIPAaBOYHBIX MAaTEpUANIOB, IepelaBaeMbIX pPYKOBOJACTBY OpraHu3anud, PYKOBOJIUTENSM CTPYKTYPHBIX
nozlpazzleneﬁm‘/i; KOIIMU OTYE€TOB, HAMpPaBIIICMBIX B TOCYJAPCTBCHHBLIC OpPraHbl CTATHUCTUKH, HAJIOI'OBBLIC
WHCIIEKIINH, BBIIECTOSIINE OPTaHbl YIIPABICHUS U JPYTUe YUPESKICHUS).

2.3.3.2. JloxymMeHTauuss 1O OpraHu3alud paboOThl CTPYKTYPHBIX MOApa3JeNeHull (IOJIOKEHUsS O
CTPYKTYPHBIX TOJpa3IeNIeHUsX, JOJKHOCTHBIE HHCTPYKIIMHY PaOOTHUKOB, MPUKA3bl, PACHOPSDKEHUS, YKA3aHUS



pykoBojcTBa OpraHu3anuu); JOKYMEHTHI 110 IJIAHUPOBAHUIO, YUETY, aHAJU3Y U OTYETHOCTU B YaCTH PaOOTHI
¢ nepconanom OpraHuzaiu.

II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JTAHHBIX
3.1. Iopsaiok moy4eHus: IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepconanpHble JaHHBIE paboTHHKa OpraHu3ainuy CileayeT MoiaydaTh Yy Hero camoro. Ecim
MEePCOHABHBIE JTAaHHBIE Pa0OTHHUKA BO3MOXHO MOITYYHTh TOJBKO Y TPETbEW CTOPOHBI, TO PaOOTHUK TOJDKEH
OBITH YBEZOMJIEH 00 3TOM 3apaHee U OT HEero JOKHO OBITh MOJYYeHO MUCbMEHHOE corjacue. JJoimKHOCTHOE
auro paboToaaTens AOHKHO cOOOMUTh padoTHUKY OpraHu3anuu O HeNsX, IPeanoaraéMbIX HCTOYHUKAX H
crnocobax TMOJy4YeHHs] IMEepPCOHANbHBIX JaHHBIX, a TaKkKe O XapakTepe NOJUIeKAIINX MOJYyYCHHIO
MEPCOHAIBHBIX JAHHBIX U MOCIEACTBHIX OTKa3a paOOTHUKA JIaTh MICHMEHHOE COTJIACHE HA UX MOTYYCHHE.

TK P®, ri. 14, cT. 86, 1. 3.

3.1.2. PabGoTomarens HE WMeEET MpaBa MOJy4yaTh W 0O0padaThIBaTh MEPCOHAIBHBIC JAaHHBIE pAaOOTHHKA
Opranuzanuu 0 ero pacoBoil, HAIIMOHATBHON MPUHAAIE)KHOCTH, TOJTUTHUYECKUX B3IJIAaX, PETUTHO3HBIX WU
dmnocopckux yOeKAECHUSAX, COCTOSSHMM 3/10pOBbSl, MHTUMHOW KH3HH. B ciydasx, HEHNOCPEICTBEHHO
CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIICHWIA, B COOTBETCTBUU co cT. 24 Koncrurynuu Poccuiickoit
®enepannn paboTOIaTETh BIPaBE MOJMydaTh U 00padaThiBaTh JaHHBIE O YACTHOM KU3HHU paOOTHUKA TOJIBKO C
€ro MUCHbMEHHOI'O COTJIacHsl.

TK P®, ri. 14, cT. 86, 11. 4.

OOpaboTka yka3zaHHBIX MEPCOHAJIBHBIX JaHHBIX PAaOOTHUKOB paboTOAaTEeIeM BO3MOXKHA TOJBKO € MX
cornacus a1u00 6e3 UX coriacus B CIEAYIOMIMX CIIydasx:

- HICPCOHAJIBHBIC TAHHBIC ABJIAIOTCA O6IJ_[CI[OCTYHHBIMI/I;

- TICPCOHAIILHBIC JIAHHBIC OTHOCATCS K COCTOSHUIO 3JI0POBbS pa0OTHUKA U MX 00paboTka HeoOxoauma
JUISL 3alIMTBhI €r0 JKU3HH, 3/I0POBbSI WM MHBIX KU3HCHHO Ba)YKHBIX HHTEPECOB JHOO KH3HH, 3JJ0POBbS WU
WHBIX )KU3HCHHO BAKHBIX HHTEPECOB APYTUX JIUIL U MIOJTYICHHUE COTIacHsi paOOTHUKA HEBO3MOXKHO;

- mo TpeOOBaHUIO TOJHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B CIydasX, MPEIyCMOTPEHHBIX
benepalbHBIM 3aKOHOM.

TK P®, rn. 14, ct. 86, 1. 5.

3.1.3. PaGotomarens BmpaBe oOpabaThiBaTh MEPCOHATBHBIE JaHHBIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIacHs.

3.1.4. TlucbmeHHOe corjacue paboOTHHMKAa Ha O0OpabOTKYy CBOMX MEPCOHAIBHBIX JaHHBIX JOJDKHO
BKJIIOYATh B ceOs:

- q)aMI/IJ'II/II-O, UM, OTYCCTBO, aapcC Cy6’BeKTa NEPCOHATIBHBIX JaHHBIX, HOMCP OCHOBHOI'0O JOKYMCHTA,
YAOCTOBCPAOUICTO €TI0 JINYHOCTD, CBECACHUA O JAaTC BbIAaUU YKA3aHHOI'O JOKYMCHTA U BBIIABIIEM €I'0 OpTaHEC;

- HauMeHoBaHue ((aMHUIIMIO, UM, OTYECTBO) M aJIpec oreparopa, MOJYydYarollero coriacue CyObeKTa
NIEPCOHAJIBHBIX JaHHBIX;

- 11eJTb 00pa0OTKU MEPCOHAIBHBIX TAHHBIX;

- TIepeUYeHb NMEePCOHATBHBIX JaHHBIX, HA 00PabOTKY KOTOPBIX AeTCs corjache CyOBheKTa MepCOHaTbHBIX
JIaHHBIX

- NEpCUCHDb JIeNCTBHH C NEpCOHAJIbHBIMU NJAaHHBIMHU, Ha COBCPHICHUC KOTOPLIX HACTCA COTJIACHC, 06mee



OIHMCAaHUE UCTIONB3YEMBIX OMEPaTOpPOM CIIOCOO0B 00pabOTKM MEPCOHATBHBIX JaHHBIX;
- CPOK, B TE€YCHHE KOTOPOTO JICHCTBYET COTTIACHe, a TAKXKE MOPSIIOK €ro OT3hIBA.

dopmMma corntacusi pabOTHUKA Ha 00paOOTKY NEPCOHATBHBIX IAHHBIX CM. B IPHJIOKEHUU | K HACTOSIIIEMY
TTomoxkenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIMX CIydasx:

1) oOpaboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHWU TpymoBoro kojekca PD wmm
UHOTO (heqepa’abHOro 3aKOHA, YCTAHABIMBAIOLIEIO €€ I1IeJib, YCJIOBUS MOJYYEHHS MEePCOHAIbHBIX JaHHBIX U
KPYr CYOBEKTOB, INEPCOHAIBHBIC JAHHBIE KOTOPBIX MOJIEKAT OOpaboOTKe, a TaKKe ONPEACISIOIIEro
MOJIHOMOYHS paboToAaTENs;

2) 00paboTKa MePCOHANBHBIX JaHHBIX OCYIIECTBIIAETCS B LIEJSIX UCIIOJIHEHHS TPYAOBOTO JOI0OBOPA;

3) 00paboTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS )1 CTATUCTUUECKUX MM MHBIX HAy4YHBIX LIeJeH
IPY YCIOBUU 00SI3aTEIBHOI0 00€3IMYMBAHNS TIEPCOHAIBHBIX TaHHBIX;

4) 06pa60TKa MEPCOHATIBHBIX JaHHBIX HCO6XO,Z[I/IMa JJI 3alIUTHI )KU3HU, 3J0POBbA WJIW MHBIX )KU3HCHHO
BAXXHBIX UHTCPECOB pa6OTHI/IKa, €CJIM MMOJIYYCHHE €0 Corjiacusa HEBO3MOKHO.

3.2. [Topsinok 0OpaboTKH, mepeaadu U XpaHeHUS IePCOHANBHBIX TAHHBIX.

3.2.1. Paborauk OpraHu3anuy MpeaocTaBiseT pabOTHUKY OoTnena KaapoB OpraHu3anuu JOCTOBEPHBIC
cBeieHust o cebe. PaboTHuK othena kajnpoB OpraHus3anuu NpOBEpsieT JOCTOBEPHOCTh CBEICHHM, CBepsis
JaHHBIC, ITPCA0CTABJICHHBIC pa6OTHI/IKOM, C UMCIOIIIUMMUCA Y pa6OTHI/IKa JOKYMCHTaMMU.

3.2.2. B coorBerctBHM co cT. 86, 1. 14 TK P® B memsax obecrniedyeHus mpaB ¥ CBOOOJ 4YeOBEKA H
rpaXJIaHWHA TeHepaibHbIi qupektop Opranmsanuu (PabGoTonarens) M ero mpeacTtaBUTeNd mpu oOpaboTke
MEPCOHAIBHBIX JaHHBIX pAaOOTHUKA JOJDKHBI COOJII0IAaTh CleayIoIre o01Ire TpeOoBaHus:

3.2.2.1. OOpaboTka TEPCOHAIBHBIX JTaHHBIX MOXKET OCYIICCTBISTHCS WCKIIOYUTEIHHO B IICIIAX
obecrieueHrs COONIOCHHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJAEHCTBUS pabOTHUKAM B
TPYJIOYCTPOICTBE, OOYUCHUH U MPOJABMKEHUU O CIIyk0e, o0ecreueHus TMIHON 6e30macHOCTH PabOTHUKOB,
KOHTPOJISI KOJTMYECTBA U Ka4eCTBA BHITIOMHAEMOM paboThl M 00eCrieueHrsl COXPAaHHOCTH UMYIIIECTBA.

TK P®, rn. 14, ct. 86, 1. 1.

3.2.2.2. Tlpu onpeneneHun oObeMa U coOjAep)KaHUs, 00pabaThIBAEMBIX IEPCOHAIBHBIX JIAHHBIX
Paboronarens nomxen pykoBojacTtBoBarbesi Konctutynueit Poccuiickoit @enepanuu, TpyJqoBbIM KOAEKCOM
Poccuiickoit @enepaninu 1 HHBIMU (e/iepatbHbBIMU 3aKOHAMH.

TK P®, rn. 14, ct. 86, 1. 2.

3.2.2.3. Ilpu npuUHATUM pELICHWH, 3aTparvBaloOLIMX HHTEpechl paboTHuKa, Paboronatens He uUMeeT
IIpaBa OCHOBBIBAThHCS HA MEPCOHAIbHBIX JaHHBIX PAOOTHHUKA, MOTYYEHHBIX UCKIIOYUTEIBHO B PE3YJbTATEe UX
aBTOMATH3UPOBAHHOM 00pabOTKH MM 3JIEKTPOHHOTO MOJTY4YEHHUS.

TK P®, ro1. 14, c1. 86, 1. 6.

3.2.2.4. 3ammTa NEpCOHANbHBIX JaHHBIX PAOOTHUKA OT HEMPAaBOMEPHOIO HMX HCIIOJIB30BaHUS WIIH
yTpatsl obecneunBaercsi PaboTonareneM 3a cueT €ro CpeicTB B MOPSAKE, YCTaHOBIEHHOM (hefepabHbIM
3aKOHOM.

TK P®, ro. 14, c1. 86, . 7.



3.2.2.5. PaGOTHUKM W MX MPEICTABUTENIN JOJDKHBI OBITH O3HAKOMJICHBI IO/ PACIUCKY C JTIOKyMEHTaMU
Opranu3anuy, yCTaHAaBIMBAIOIIUMHE MOPSIOK 00pabOTKH MEPCOHATBHBIX TaHHBIX PAaOOTHUKOB, a TaKXkKe 00 UX
mpaBax M 00sS3aHHOCTSIX B 3TOM 001acTH.

TK P®, rin. 14, cT. 86, 1. 8.

3.2.2.6. Bo Bcex cimydasx oOTKa3 paOOTHHKA OT CBOMX IpaB Ha COXPAHCHHE W 3alIUTy TaWHBI
HEJICHCTBUTEIICH.

TK P®, ri. 14, cT. 86, 11. 9.
IV. llepenaua u XxpaHeHHe NEPCOHATbHBIX TaHHBIX

4.1. Ilpn nepenaue nepcoOHANbHBIX AaHHBIX pabdoTHHKA PaboTomaTens NOIKEH COOIIONATh CIICAYIOIINE
TpeOOBaHUS:

TK P®, ri. 14, ct. 88.

4.1.1. He coo0mate nepcoHaibHbIE JaHHbIE PAOOTHUKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIACHs
paboTHUKA, 32 UCKIIIOYCHHUEM CIIy4aeB, KOIJia 3TO HEOOXOIMMO B IEIAX MPEAYHPEKICHHS yIrPO3bl KHU3HU U
3I0POBBIO paOOTHUKA, a TAK)KE B CIIy4asiX, yCTAHOBJICHHBIX (heiepaibHbIM 3aKOHOM.

4.1.2. He coo0mare nepcoHanbHble JaHHbIE PAOOTHUKA B KOMMEPUYECKHX LIeNsiX 0e3 ero NMUCbMEHHOTO
cornacusi. OOpaboTKa MepCOHANBHBIX JaHHBIX PAOOTHHUKOB B IEJISX MPOJBMKECHUS TOBAPOB, PadOT, yCIyr Ha
PBIHKE IyT€M OCYLIECTBICHUS NPSAMBIX KOHTAKTOB C MOTEHLUAIbHBIM MOTPEOUTENEM C MOMOIIBIO CPEACTB
CBSI3M JIOIyCKAETCs TOJIBKO C €ro IMPEIBAPUTEIBHOIO COIACHSL.

4.1.3. IlpeaynpeauTh JIML, TOJYYMBIIUX EPCOHAIBHBIC JTAHHBbIC PA0OOTHUKA, O TOM, YTO ITH JIaHHBIC
MOT'YyT OBITH MCIOJIB30BAHBI JIMIIL B neisax, IJd KOTOPBIX OHHU COO6HI€HI>I, u Tpe6OBaTI) OT 3TUX JIHUI]
HOJTBEPKICHHUS TOTO, YTO 3TO MPABWIIO COOIIOICHO. JInIa, MOoTydnBIIHNe TepCOHANIbHBIC JaHHbIC pa0OTHHKA,
00s3aHBI  COONIFO/IaTh  PEXKUM  cekpeTHOCTH  (KoHpuaeHnuainpbHocTH). JlamHoe [lonoxenwe  He
pacripocTpaHsiercss Ha OOMEH IEePCOHAIbHBIMH JaHHBIMH DPAOOTHHUKOB B TIOPSJIKE, YCTaHOBJICHHOM
beneparbHBIMU 3aKOHAMM.

4.1.4. OCYU.[CCTBJIHTB nepeaaqy MnepCoOHAJIbHBIX JaHHBIX pa6OTHI/IKOB B IIpeaciax OpFaHI/I3aHI/II/I B
COOTBETCTBUM ¢ HacTosmuM [loaoxeHuem.

4.1.5. Pa3pemaTL A0CTYII K TCpPCOHAIIbHBIM  NTAHHBIM pa6OTHI/IKOB TOJBKO CIICIUAaJIbHO
YIIOJHOMOYCHHBIM JIMOaM, IIPH 3TOM YKa3aHHBIC JiMa JOJODKHBI HMMCTb IIpaBO IIOJy4YaTb TOJIBKO TC
MEPCOHAJILHBIC TAHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMBI JJIA BBIITOJTHCHUA KOHerTHOP’I (I)YHKI_II/II/I

4.1.6. He 3ampammBaTh MHPOPMAIMIO O COCTOSHUM 3I0POBbS PAOOTHHKA, 32 HMCKIIOYEHHUEM TeX
CBEICHHI, KOTOPBIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTHU BBHITIOJTHEHHS pAOOTHUKOM TPYIO0BOW (DYHKIIUU.

4.1.7. llepenaBaTh MNepCOHAJIbHBIE JAHHbIE PAOOTHUKA MPEICTABUTENSM pPAOOTHUKOB B MOPSIKE,
ycraHoBlieHHOM TpynoBbiM kojiekcoM Poccuiickoit deaepanyu, U orpaHUYUBaATh 3Ty WH(OPMAIMIO TOJIBKO
TEMU TEPCOHAIBHBIMM JaHHBIMU pPaOOTHHKA, KOTOpPbIE HEOOXOAMMBI JUIsl BBIIIOJIHEHUS YyKa3aHHBIMU
NPEJCTaBUTENISIMU UX (DYHKLIUH.

4.2. XpaHeHue 1 UCI0JIb30BaHNE IEPCOHANIbHBIX JAHHBIX PAOOTHUKOB:
TK P®, rm. 14, ct. 87.
4.2.1. TlepconanpHbIC TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCS B OT/IEJIE KaJIPOB.

4.2.2. TlepcoHanbHbIe JaHHBIE pAOOTHUKOB MOT'YT OBITh MTOJyYEHBI, TPOXOAUTH JaTbHEUIIYI0 00paboTKy
U TepelaBaThCsl Ha XpaHEHHME Kak Ha OyMa)KHbIX HOCHUTENSX, TaK U B AJIEKTPOHHOM BHJIE - JIOKaJIbHOU



KOMIIBIOTEPHOH CETH U KoMnbloTepHOHM nporpamme «1C-KAMMH: 3apmnaray.

4.3. Tlpyn TOJYYEHUH NEPCOHAIBHBIX NAHHBIX HE OT pabOTHHMKA (32 HCKIIOYEHUEM CIy4yaeB, €CIH
IIEpCOHANIbHBIE JTaHHBIE OBUIN MIPEJOCTaBIEHbl pa0OTOAATENI0 HA OCHOBAaHUH (eIepaIbHOI0 3aKOHA WJIU €CIIU
NepCOHANbHbIC JAaHHBIC SIBISAIOTCS OOILIENOCTYNHBIMHM) paboTodarens A0 Hayajga OOpabOTKH TaKHX
IEPCOHAIBHBIX JAHHBIX 00s3aH MIPEJOCTaBUTh PAOOTHUKY CIEIYIOLIYI0 HH(POPMALIHIO:

- HauMeHoBaHue ((haMUITHs, UMsI, OTUYECTBO) U aJIPEC ONEPaTOPa WIH €ro MPEICTABUTEIIS,

- 11eJIb 00pa0OTKH MEPCOHABHBIX JIAHHBIX M €€ MPAaBOBOE OCHOBAHME;

- IPE/INoJIaraeMble MOJIb30BaTEIIU EPCOHAIBHBIX TaHHBIX;

- YCTaHOBJICHHBIC HacTOSAIUM DeiepaibHBIM 3aKOHOM IpaBa CyObEKTa MEPCOHAIBHBIX JIAHHBIX.
V. JlocTyll K NePCOHAJBHBIM JaAHHBIM PA0OTHHKOB

5.1. IIpaBo mocTyma K mepcoHaIbHBIM IaHHBIM PAOOTHUKOB HMEHOT:

- TeHepalIbHbIN TupekTop OpraHu3aium;

- COTPYAHUKH OTJelNa KaJapoB;

- COTPYJIHUKHU OyXTanTepuu;

- HAYaJIbHUK OTJIeJIa IKOHOMUYECKoi Oe3omacHocT (MHpopMalusa 0 pakTHIeCKOM MecTe MPOKUBAHUS
Y KOHTAKTHBIC TeJIe(hOHBI PAOOTHHKOB);

- COTPYIOHHMKH cekperapuata (MHpopMmanus O (aKTHYECKOM MECT€ NPOKUBAHUS M KOHTAKTHBIC
TeneoHbl pabOTHUKOB);

- HayaJbHUK OTJEJIa BHYTPEHHEr0 KOHTPOJS (ZOCTYN K NEPCOHAIbHBIM JAHHBIM PAOOTHUKOB B XOj€
IUTAHOBBIX ITPOBEPOK);

- PYKOBOJMUTEIH CTPYKTYPHBIX MOApAa3JeNeHUid IO HalpaBICHUIO JESITENbHOCTH (JIOCTYN K
NEPCOHAIBHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOIpa3/esICHus).

5.2. Pabotauk Opranuszaiuy uMeeT Ipaso:

5.2.1. IlonyyaTe 1OCTYN K CBOUM MEPCOHATIBHBIM JJAHHBIM M O3HAKOMJIEHUE C HUMH, BKJIIOYas PaBo Ha
0e3B03Me3/1HOE MOTydeHHEe KOMUM 1000 3alicH, coiepkallei nepcoHaabHble JaHHbIE paOOTHHKA.

5.2.2. TpeboBatb oT PaGoTomarenst yrouHeHUs, UCKIIOUEHUS WJIA UCIIPABIICHUSI HETIOHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYSHHBIX WM HE SBJSIONIMX HEOOXOAUMBIMU st
PabGoTonarens mepcoHaNbHBIX IAHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

- CBCACHHA O JIMIax, KOTOPBIC MMCIOT AOCTYII K NMEPCOHAIBHBIM JAHHBIM HJIW KOTOPBIM MOXKCET OLITH
MpeaoOCTaBJICH Takou AOCTYII;

- IEPCUYCHDb 06pa6aTI)IBaeMI)IX NEPCOHANIBHBIX JAHHBIX U UCTOYHHK HUX ITOJTYUCHU A,
- CpOKH O6pa6OTKI/I NEPCOHAIIBHBIX JAHHBIX, B TOM YUCJIC CPOKH UX XPAHCHUA,

- CBEJIEHHSA O TOM, KaKHe IOPHUIWYECKUE TOCIEACTBUS JUIsl CyObEeKTa MEPCOHANBHBIX JaHHBIX MOKET
HOBJIEYb 32 COO0I 00paboTKa ero NepCOHANbHBIX JAHHBIX.



5.2.3. TpeboBarp u3Benienus Paboronarenem Bcex JHUI], KOTOPHIM paHee ObLIM COOOIEHBI HEBEPHBIE
WIN HETIOJIHbIE TIepCOHANIbHbIE JaHHbIe, 000 BCEX MPOM3BEACHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHHUIX MU
JIOTIOJTHEHHSIX.

OO6>xanoBarh B YIMOJHOMOYCHHBIA OpraH MO 3allUuTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B
Cy1eOHOM TOPSIIKE HEeITpaBOMEPHBIC IEUCTBUS WiIu Oe3neiicTBrus PabotonaTens npu oO0paboTKe U 3aluTe ero
MEPCOHAIIbHBIX IAHHBIX.

5.3. KOHI/IpOBaTI) " JACJ1aTh BBIIIHMCKHU IEPCOHAIBHBIX JaHHBIX pa6OTHI/IKa paspe€macTCAa UCKIOYUTCIIBHO
B CJIy)Ke6HBIX HeJAX ¢ MMCbMCHHOTO Pa3spCUICHUA HaYaJIbHUKA OTACIIAa Ka/IpOB.

5.4. Tlepemaua wuH(pOpMAIMK TPEThE CTOPOHE BO3MOXKHA TOJBKO TIPU IMUCHMEHHOM COTJIACHU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEeHHE HOPM, PEeryJIUPYIOIIHUX 00pad0TKY U 3aLUTY MEePCOHAIbHbIX
JAAHHBIX

6.1. Pabotnuku OpraHu3anuy, BUHOBHBIE B HAPYUICHUH HOPM, PETYIUPYIOIIMX MOJydeHue, o00paboTky
U 3aIIUTy TEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, HECYT NUCIUIUITMHAPHYIO aJIMUHUCTPATUBHYIO, TPa)IaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (efiepaibHBIMU 3aKOHAMHU.

6.2. TI'enepanbublii nupexTtop OpraHuzalnuu 3a HapylIEHHUE HOPM, pETYJIUPYIOLIUX [OJIy4YEHUE,
00pabOTKy M 3aIIUTy HEPCOHANbHBIX JaHHBIX PAOOTHUKA, HECET AJAMHUHUCTPATHBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Konekca 00 aaMMHHUCTpaTUBHBIX NpaBoHapyueHusx Poccuiickoit @enepanuu, a
TaKXKe BO3MELIaeT pPAaOOTHUKY YIIepO, MPUUMHEHHBIH HENpPaBOMEPHBIM HCIIOJIb30BaHUEM HHGOpPMAIHH,
cofieprKallleil epcoHaIbHbBIC JaHHBIE pa0OTHHKA.

C IlonoxeHHEM O 3aIUTe NEPCOHAJIBHBIX TaHHBIX pa60THI/IKOB O3HAKOMIJICHBI.

«  » 20 . / /







